CHECKLIST FOR USE OF THE KITCHEN

Before leaving the kitchen, initial each item to indicate you have done the following. Please sign and place the completed form in the Kitchen Committee mailbox in the office hallway outside the Senior Pastor’s office.

___ Dishes, glassware, silverware, all cooking pans and utensils are thoroughly washed, rinsed,

       dried and returned to their proper storage areas. Please ask a member of the Kitchen 

       Committee for their location if unsure.

___ Appliances (mixers, stove, grill, etc.) are cleaned and returned to their original location. Hot 

       and cold serving bar cleaned, wiped out, and cleared of all food.

___ Sinks are drained and washed.

___ Ovens are turned off and cleared of all food and utensils and any spills cleaned up.

___ Coffee urns, warmers, drink dispensers, and spill pans are unplugged, emptied, rinsed, dried 

       and returned to their proper place. Serving coffee pots and pitchers are emptied, washed, 

       dried, and stored properly.

___ All counter tops in the kitchen are washed and dried.

___ Serving trays are washed and dried thoroughly before being stacked.

___ Garbage disposal is emptied and rinsed and the disposal sink is emptied and washed.

___ Kitchen floors are cleaned of any spills and swept and/or mopped.

___ All trash has been bagged and placed in the dumpster. Clean liners have been placed in all

       trash cans.

___ Used towels, dishcloths and aprons are to be taken home, laundered and returned to the

       kitchen drawer within 48 hours. (This is very important as we do not have an extra supply of 

       these items.)

___ All kitchen and supply room lights are turned off.

___ Pantry is locked and all doors are closed except the door going in to the supply room with 

       the icemaker. It is very important to leave this open for ventilation to the icemaker.

___ Tables and chairs have been wiped clean as needed and put away (if applicable).

By doing these jobs you are leaving the kitchen as you would like to find it when your group arrives. A member of the Kitchen Committee will check the kitchen within 48 hours.  If not left in the condition specified in the Rules and Guidelines, the group’s representative will be contacted. Thank you for your good stewardship of our church facilities and equipment.
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