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2010 Festival Guidelines

1. All vendors will be considered and spaces assigned on a first-come, first-served basis. We will accept only one (1) vendor per direct-sale company to prevent duplications.  And we will attempt to ensure that the percentage of craft vendors (handmade items) is higher than the percentage of direct-sale vendors.  No post-dated checks will be accepted.  All vendors should provide one stamped, self-addressed, security envelope which will be used for providing your confirmation/status.  If the requested type of space is no longer available, we will contact the vendor to ask if another type of space would be acceptable
2. Once a vendor has been accepted and a space assigned, all fees become non-refundable.  If vendors have been accepted with a space assigned and need to cancel their participation, no refund will be provided.
3. The hours of the festival are 9:00am to 2:00pm.  All vendors are expected to be setup and in place by 8:45 am the day of the festival and participate during that entire timeframe.  We do not permit breaking down of a space prior to 2:00pm.  All spaces must be cleared no later than 3:30pm.
4. All vendors must check in at the Vendor Sign-in Table before setting up their space.  The table will be located in the hall outside of the gym just inside the entry door off of the courtyard.  Vendor packets will be provided at this time, and volunteers will be available to assist in finding your assigned space and unloading of your vehicle, if needed.  If you need assistance with unloading, please be sure to mark the application appropriately.
5. Set-up may occur on Friday (11/5) from 5:00-7:30pm or Saturday (11/6) from 7:30-8:45am.  All vendors with spaces in the gym and youth wing should park in the far back parking lot – just behind the courtyard and gym. No set-up may occur outside of the designated times.  All vendors should be setup and in place no later than 8:45am on Saturday.
6. Vendors are responsible for providing their own tables, chairs, and displays.  One 6-8’ table and 2 chairs per space may be rented for an additional fee as long as supplies are available.  Tables and chairs will be available on a first-come, first-served basis.  Nothing can be attached to the walls or floors.  Freestanding backdrops or pegboards may be used, but no anchoring to walls, carpet, floors or church-provided tables will be permitted.  
7. Our building is a smoke-free building.   Smokers may go to the parking lot when necessary.
8. A complementary breakfast will be provided for vendors on Saturday morning at 8:00am.  Coffee and bottled water along with breakfast pastries will be available.  Soft drinks may be purchased at the vending machine near the Vendor Sign-in Table.
9. Our United Methodist Women will sponsor a bake sale.  Vendors should not sell any competing items.
10. Our United Methodist Men will be selling barbeque plates for lunch.  Vendors are welcome to purchase a plate or bring your own lunch.
11. St. Stephen UMW reserves the right to space vendors so that similar products are a reasonable distance apart.  
12. Flyers will be available for vendors to display or hand out.   Please consider displaying the flyer in your place of business, church, local grocery, etc.   The flyer will be available for download from the St. Stephen UMC website by mid-September. (http://www.ststephenumc.net )
13. St. Stephen UMC will not be liable for any loss or damage to any exhibited material or injuries that may occur before, during or after the festival.  The building will be locked as usual by our night custodian; however, there is no overnight security watchman. 
14. St. Stephen UMW will be giving away door prizes.  Each vendor is asked to donate one item.
Please save these guidelines for your records.
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